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Get Through Guides. Paperback. Book Condition: new. BRAND
NEW, ACCA - CAT 1: Recording Financial Transactions (INT):
ACCA-CAT1-KN: Key Note (2nd edition), , 1 Business transactions
and documentation (a) Types of business transactions (i) sales
(ii) purchases (iii) receipts (iv) payments (v) petty cash (vi)
payroll (b) Types of business documentation (i) quotation (ii)
sales and purchase orders (iii) delivery note (iv) invoice (v) credit
note (vi) debit note (vii) statement (viii) remittance advice (ix)
receipt (x) internal cheque requisition (xi) petty cash claim (xii)
payslip (c) Basic principles of regulation and business policies (i)
contract law (ii) regulation of sale of goods (iii) document
retention policies (iv) data protection 2 Double entry
bookkeeping (a) Double entry transactions (i) nature and
function of primary records (ii) types of ledger accounts (iii)
posting by means of double entry (iv) balancing-off ledger
accounts (b) Classification of expenditure (i) capital (ii) revenue
(c) The accounting equation 3 Banking and petty cash (a)
Sources of funds and documentation (i) types of receipts /
payments: e.g. cash, cheque standing orders, direct debits, credit
card, debit card and BACs (ii) supporting information: e.g.
invoice, credit note, remittance advice and statement (iii)
unusual features: e.g. wrongly completed...
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ReviewsReviews

This book is definitely not straightforward to get started on studying but extremely exciting to read. It is really
simplistic but shocks in the 50 percent of the ebook. Once you begin to read the book, it is extremely diAicult to leave it
before concluding.
-- Ally Reichel-- Ally Reichel

This publication is amazing. It is definitely basic but shocks in the fiCy percent of your publication. You wont feel
monotony at anytime of your own time (that's what catalogues are for concerning if you question me).
-- Pr of . K ir k Cr uicksha nk DDS-- Pr of . K ir k Cr uicksha nk DDS
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